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The Canadian International Food Security Research Fund (CIFSRF)
Open, Competitive Call

Instructions and Concept Note Application Form 
International Development Research Centre (IDRC)

Canadian International Development Agency (CIDA) 

February 2010
HOW TO SUBMIT

No later than March 31, 2010, 11:59 p.m. Eastern Standard Time, email the Application to cifsrf@idrc.ca
Concept notes received after the deadline WILL NOT be considered and electronic files will be deleted. 
Concept notes must be submitted in either English or French. 

Concept notes should preferably be submitted in PDF format. When creating PDF files remove the security restrictions (under “File” then “Document Properties” set Security Method to No Security).
Please use this email format for sending applications:

From: (one of the principal investigators)

To: cifsrf@idrc.ca 

Cc: (the other principal investigators + third-party organizations)
Subject: CIFSRF Concept Note Submitted by (names of principal investigators, e.g. Lopez and Smith)”

Attachments: 

1. Lopez_Smith Concept Note (preferably a PDF, or alternatively a Word document)
2. Lopez_Smith Official Letters (signed and scanned in a PDF or an image file)

Message:

Please find attached our concept note application.
Total message size with attachments: Not to exceed 8 megabytes
All emails received will be sent a reply email confirming receipt. 

CONTACTS

Questions relating to the completion of this application should be emailed to: cifsrf@idrc.ca
For questions of general relevance, responses will be prepared and posted on the Frequently Asked Questions page (FAQs): 

· www.idrc.ca/cifsrf 
· www.crdi.ca/fcrsai 
INSTRUCTIONS FOR COMPLETING SECTIONS OF THE CONCEPT NOTE APPLICATION FORM
Format:

The Concept Note Application Form must be submitted in a PDF (preferably) or Word format using the following specifications: 

· paper size (Letter) on 8 1/2" X 11" (21.5 cm X 28 cm)

· single-spaced, with no more than six lines of type per inch

· body text in a minimum 12 pt Times New Roman font

· all margins set at a minimum of 3/4" (1.87 cm)

· place surnames of principal investigators/co-directors on the top right header of every page

· page numbers in the bottom right footer of every page 

· only submit the Concept Note Application Form (not the instruction pages), beginning with Section A and ending with Section H: Annexes. 
Section A: Summary of Proposed Research Project
Complete the overview information table

Section B: Applicant Organizations and Principal Investigators
The Fund promotes joint working relationships between Canadian and developing country organizations (from eligible countries). Effective relationships require a clear description of roles and responsibilities (who will be involved, where, when, and with what intensity). It is expected that the research project will have one or more principal investigators based in Canada and one or more in an eligible country or countries, and that they will be responsible for joint research administration. Principal investigators are defined as those responsible for the intellectual direction and administration of the project. Each applicant organization must have a principal investigator. Applicant organizations may be academic institutions, private sector organizations with a research mandate, civil society organizations, or research-based organizations. For other organizations involved in the research refer to section D.
Fill out one section for each principal investigator. Copy and paste the table to make as many tables as needed. 

Section C: Team Composition from Applicant Organizations
All individuals who make a significant contribution to the intellectual direction of the research, and who may also have some responsibility for financial aspects of the project should be listed here. Copy and paste the rows to make as many as needed. Team members from all applicant organizations should be included. As the Fund requires appropriate collaboration between natural and social scientists it is important to include the field of expertise of each individual, as well as the percentage of their professional time they will be committing to the project. Do not include the Curriculum Vitaes (CVs) of the entire research team in the Annexes; only include the 1-2 page CVs of principal investigators (see section H).
Section D: Third-party Organizations (if applicable)
List all third-party organizations that will be directly involved in the research, and total funds to be provided to this organization. Copy and paste more rows as needed. Multilateral organizations (such as UN organizations and the CGIAR) and Canadian federal government agencies may not apply as lead organizations, but may be included in applications by others, as third-party organizations. The Fund will contract directly only with successful applicant organizations, which will be permitted to develop contracts with third-party organizations for specific services. Note that third-party organizations are not required to be located in the eligible countries. 
Section E: Research Project Description
This section should be organized using headings 1-9. This section must not be more than six (6) single-spaced pages (excluding annexes). The description should address the listed points and take into account the six (6) selection criteria listed in the Call document.
1. Research Problem and Justification (maximum 2 pages)
This section should briefly describe the problem that is to be investigated and the questions that will guide the research process. It should also provide a brief overview of the body of research related to the problem and indicate the gaps that the proposed research will fill. It should describe the relevance of the research to the food security and development challenge, to regional priorities, and in particular to the most food insecure in the developing world. 
2. Thematic scope

Explain the fit with the thematic scope and thematic research priorities of the Fund.
3. Objectives (maximum quarter of a page)
This short section should provide the general objective of the research. The general objective should state the development goal being pursued by the research. This is the objective against which the success of the project will be judged. Use only active verbs (not passive). 
4. Methodology (maximum 2 pages)
Explain how the general objective will be achieved. This section should show how the research questions will be answered in the most rigorous way possible. 
The methodology should discuss the following details as appropriate:
· Conceptual and theoretical framework: Define the frame of reference that will guide the research and identify the explanatory and dependent variables.
· User participation: Indicate whether the ultimate users of the research were involved in the design of the project and how they will participate in the execution of the project or implementation of the results.
· Data collection and analysis: The Fund is intended to support applied research. Basic or purely theoretical research will not be considered. Indicate the approaches and methods that will be used to collect and analyse data.
· Gender considerations: Indicate how the research methodology will address gender issues.
5. Collaboration
This section should briefly describe the strength and degree of partnerships in concept note development; level of collaboration in project implementation; equitable sharing of budget; and whether this is a pre-existing partnership. It should also demonstrate the following: how the concept note builds on – and adds value to – existing/past partnerships; the potential benefits for all partners; appropriate collaboration between natural and social scientists, and potential to sustain collaboration after the funding ends. Describe any administrative arrangements that may include third-party organizations included in section D.

6. Justification of need for a travel grant for full proposal development (if needed)

In the second stage of the process, short-listed applicants will be eligible to receive a small travel grant (must be fully justified) of up to 10,000 CAD, to permit representatives from the applicant organizations to meet to develop the full proposal. Note that provision of such a travel grant does not guarantee funding of any future full proposal, but if such a grant is awarded, a proposal must be submitted, and attendance at the meeting between applicant organizations is considered a prerequisite for submission of a full proposal. Please describe in a short paragraph the justification of the need for a travel grant to develop a full proposal. Include details of expected associated budget.

7. Monitoring and Evaluation

Describe how project achievements will be monitored and evaluated to ensure proper and effective learning. 
8. Environmental sustainability
Provide a brief assessment of potential environmental impacts, and identify steps to maximize positive impacts / minimize negative impacts.
9. Results and Dissemination

Define the major outputs expected from the 42 month (maximum) research project, and how the research findings will be disseminated or implemented. 

Section F: Project Schedule

Provide an overview of project activities according to key outputs and milestones (key events or deliverables). Projects must keep within the 42 month (maximum) timeline. The project duration must include the mobilization, research, dissemination or utilization and reporting times.
Section G: Tentative Budget 
Include a budget, between CAD 1,000,000 and CAD 5,000,000, for new activities from new or existing partnerships. Use the template provided in Section G for one tentative consolidated budget, indicating expected and reasonable expenses for the duration of the project. 
Indicate amount of any financial contributions that will be made to the project by other international funding agencies (or foundations), and local contributions. Local contributions represent cash amounts expended by the recipient from its own resources, from private grants, or from grants received from local, provincial or national authorities for the purpose of the project. In-kind contributions such as salaries of regular staff, equipment, infrastructure and overhead costs should not be included.
Section H: Annexes 
1. Include a CV of the principal investigator of each applicant organization. Please use the table provided. Do not attach the CVs as separate documents. Copy and paste the table to make as many tables as needed. 

2. Include signed official letters of endorsement: One from each applicant organization (attach signed letters in a .pdf or image file)
	CIFSRF CONCEPT NOTE APPLICATION CHECKLIST

	SECTION A: SUMMARY OF PROPOSED RESEARCH

	
	Overview information
	(

	SECTION B: APPLICANTS AND ORGANIZATIONS

	
	Principal investigator(s) & organization(s) (based in an eligible country)
	(

	
	Principal investigator(s) & organization(s) (based in Canada)
	(

	SECTION C: TEAM COMPOSITION

	
	Personal information for all key members of applicant research teams (based in both the eligible country(s) and Canada)
	(

	SECTION D: THIRD-PARTY ORGANIZATIONS (IF APPLICABLE) 

	
	List other organizations participating directly in research project (not required to be based in an eligible country)
	(

	SECTION E: RESEARCH PROJECT DESCRIPTION

	
	Research idea (should not exceed 6 single-spaced pages, excluding appendices)
	(

	SECTION F: PROJECT SCHEDULE

	
	List project activities according to timeline
	(

	SECTION G: PROPOSED BUDGET AND OFFICIAL REQUEST

	
	Tentative consolidated budget 
	(

	SECTION H: ANNEXES

	
	1. Curriculum Vitae of the principal investigator of each applicant organization (use table provided)
	(

	
	3. Official letters of endorsement: One from each applicant organization (attach signed letters)
	(


	FOR IDRC USE ONLY

	CIFSRF CONCEPT NOTE NUMBER:

	ELIGIBILITY:

	 FORMCHECKBOX 

	1- Received on or before March 31, 2010, 11:59 EST

	 FORMCHECKBOX 

	2- Eligible country – Canada partnership 

	 FORMCHECKBOX 

	3- Research to be carried out in eligible country or countries

	 FORMCHECKBOX 

	4- Project duration 42 months maximum

	 FORMCHECKBOX 

	5- Budget within CAD 1,000,000 - 5,000,000

	 FORMCHECKBOX 

	6- Complete application using this form and containing all annexes

	 FORMCHECKBOX 

	7- Within page limits specified
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	SECTION A: SUMMARY OF PROPOSED RESEARCH PROJECT
(Copy and paste to make extra rows as needed for applicant or third party organizations)

	OVERVIEW INFORMATION

	Project title:

	Name of organization in eligible country:

	Acronym of applicant organization in eligible country:

	Country of applicant organization: 

	Name of the Principal Investigator from this organization:

	Name of Canadian organization:

	Acronym of Canadian organization:

	Name of the Principal Investigator from this organization:

	Project duration (in months): 

	Country or countries in which research will take place:

	Percent of budget that will be spent on applied research in these countries:

	Total budget requested:

	Name of third-party organization to be involved in the research: 

	Total funds to be provided to this third-party organization:

	History with IDRC: Has one or more of the applicant organizations received funding from IDRC in the past? If so, please specify details.


	SECTION B: APPLICANTS AND ORGANIZATIONS
(If multiple principal investigators in an eligible country(s) and/or Canada fill out one section for EACH. Copy and paste to make new tables as needed.)


	PRINCIPAL INVESTIGATOR (based in an eligible country)



	Name (first, LAST):

	Mailing address:
	Building, Suite (optional):

	
	Number and Street or PO Box:

	
	District, City:

	
	Province/State:

	
	Country:

	
	Postal Code:

	Telephone number (include country and area codes):

	Facsimile number (include country and area codes):

	E-mail address:

	APPLICANT ORGANIZATION (based in an eligible country)

	a) Legal Name:

	Mailing address:
	Building, Suite (optional):

	
	Number and Street or PO Box:

	
	District, City:

	
	Province/State:

	
	Country:

	
	Postal Code:

	Telephone number (include country and area codes):

	Facsimile number (include country and area codes):

	E-mail address:


	PRINCIPAL INVESTIGATOR (based in Canada)

	Name (first, LAST):

	Mailing address:
	Building, Suite (optional):

	
	Number and Street or PO Box:

	
	District, City:

	
	Province/Territory:

	
	Postal Code:

	Telephone number (include area codes):

	Facsimile number (include area codes):

	E-mail address:

	APPLICANT ORGANIZATION (based in Canada)

	a) Legal Name:

	Mailing address:
	Building, Suite (optional):

	
	Number and Street or PO Box:

	
	District, City:

	
	Province:

	
	Postal Code:

	Telephone number (include area codes):

	Facsimile number (include area codes):

	E-mail address:



	SECTION C: TEAM COMPOSITION

	List key members of ALL applicant research teams (based in both the eligible country(s) and Canada)

	Family name:
	Given names:

	Organization:

	Job title:

	Field of expertise:

	Project role/responsibility: 


	Percentage of time commitment on this project:

	

	Family name:
	Given names:

	Organization:

	Job title:

	Field of expertise:

	Project role/responsibility: 


	Percentage of time commitment on this project:

	

	Family name:
	Given names:

	Organization:

	Job title:

	Field of expertise:

	Project role/responsibility: 


	Percentage of time commitment on this project:

	

	Family name:
	Given names:

	Organization:

	Job title:

	Field of expertise:

	Project role/responsibility: 


	Percentage of time commitment on this project:

	

	Family name:
	Given names:

	Organization:

	Job title:

	Field of expertise:

	Project role/responsibility: 


	Percentage of time commitment on this project:

	

	Family name:
	Given names:

	Organization:

	Job title:

	Field of expertise:

	Project role/responsibility: 


	Percentage of time commitment on this project:

	

	Family name:
	Given names:

	Organization:

	Job title:

	Field of expertise:

	Project role/responsibility: 


	Percentage of time commitment on this project:

	

	Family name:
	Given names:

	Organization:

	Job title:

	Field of expertise:

	Project role/responsibility: 


	Percentage of time commitment on this project:

	


(Add more boxes as necessary)

	SECTION D: THIRD-PARTY ORGANIZATIONS (if applicable)

	Third-party organizations are those that will participate directly in the conduct of the research, but will not receive funds directly from IDRC. The applicant organization is responsible for disbursement of funds and for ensuring that all organizations abide by the standard terms and conditions that apply to the IDRC grant. Note that expenses related to third-party organizations should be included under Research Expenses in Section G: BUDGET.

	Name of organization and 
acronym if used
	Address
	Main contact

(name, title, and email address)
	Role in project
	Indication of amount of funding to be provided to this organization

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SECTION E: DETAILS OF RESEARCH PROJECT 

	Consult instructions. This section not to exceed 6 single-spaced pages, excluding appendices.  

	


	SECTION F: PROJECT SCHEDULE

	Provide an overview of project activities according to key outputs and milestones (key events or deliverables). Projects must keep within the 42 month (maximum) timeline. The project duration must include the mobilization, research, dissemination or utilization and reporting times.  

	


	SECTION G: TENTATIVE BUDGET for full project, showing all applicant organizations.

	This tentative budget  must be completed jointly by the project leaders from all applicant institution. This form summarizes the budget of each organization over the life of the project. 

	

	Budget category (
	Applicant Organization 1
	Applicant Organization 2
	Applicant Organization 3**
	Total

	Name of applicant organization (
	
	
	
	

	Currency of applicant organization †
	
	
	
	

	1. Personnel
	
	
	
	

	2. Consultants
	
	
	
	

	3. Evaluation
	
	
	
	

	4. Equipment
	
	
	
	

	5. International travel
	
	
	
	

	6. Training
	
	
	
	

	7. Research expenses (includes funds provided to any third-party organizations)
	
	
	
	

	8. Indirect project costs
	
	
	
	

	Financial contribution by other donors
	
	
	
	

	Estimates of local contribution to project
	
	
	
	

	Total in project currency of institution
	
	
	
	

	Total in Canadian dollars 
	
	
	
	


1. **Please add additional columns as needed to correspond to the number of partner organizations applying together
	SECTION H: ANNEX 1. Curriculum Vitae (max. 5 pages each) of the principal investigators of each applicant organization

	(copy and paste table as needed for each principal investigator)

	Family name:
	Given names:

	Title of address (e.g., Ms., Mr., Dr., Professor): 

	Job title:

	Mailing address:
	Organization, Building, Suite (optional):

	
	Number and Street or PO Box:

	
	District, City:

	
	Province/State:

	
	Country:

	
	Postal Code:

	Telephone number (with country and area codes):

	Email address:
	Facsimile number:

	LANGUAGE SKILLS: Indicate competence in all languages used by the research team. E = excellent; G = good; F = fair.

	Language
	Read
	Write
	Speak
	Understand

	English
	
	
	
	

	French
	
	
	
	

	Other (specify)
	
	
	
	

	

	A. Work experience: List in chronological order starting with your current position.

1. (dates) Position, Organization, Location
2. 

	B. Academic qualifications: List your degrees, diplomas, or certificates in reverse chronological order (starting with the most recent).

1. (date of completion) Qualification obtained and name field of study, organization
2. 

	C. Credentials: List up to five awards, distinctions, or professional designations you feel are pertinent to this application.

1. (name of award) and relevance to the program
2. 

	D. Funded research: List up to 10 grants or contracts that you have received or have played a significant role in. List them in reverse chronological order (starting with the most recent). Indicate your role in each.

1. (Start/finish dates) project title, your role, funding agency
2. 

	E. Publications: List your relevant publications in reverse chronological order (starting with the most recent).
1. Books
2. Book Chapters

3. Articles

4. Other: (e.g., commissioned studies, technical reports, invited talks/significant presentations) 



	F. Other information: Include any other information (e.g., professional experience) you feel is relevant to your role in the project. 


	SECTION H: ANNEX 2. Official letters of endorsement: One from each applicant organization.

	Attach to application signed scanned official letters of endorsement for each applicant organization.













[image: image3.png]IDRC 3k CRDI

International Development Centre de recherches pour le
Research Centre développement international



Instruction page: Not to be included in submitted application

1

